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1.0 Registration/Signup 
 

There are two user types as mentioned below: 

1. Traveler 

2. Host 

Host can register from ‘Become a Host’ page.  

Please check the screenshot from where user can get redirected to the Signup page to register on 

the website as a host. 

 
Signup link 

 
On clicking the ‘Become a Host’ link, user will be redirected to the form page which will require the 

host to enter all the details in it. Please see the screenshot below: 



   

 

4  
 

 
Signup form for host 

 
Host will need to verify their email account after registering on the website. In case they have not 

received the verification email, they can resend it from the link given in the alert messages. Please see 

the screenshot below: 

 
Email verification alert 
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Email with the verification link will be sent to the host in the email. Please see the screenshot 

below: 

 
Email with verification link 
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2.0 Login 
Hosts can login to the system by providing the email id with which he has registered on the website and 

password. Please see the below screenshot: 

 
Login screen  

 

After login into the system, hosts will be redirected to the dashboard with notifications. They will also be 

seeing the notifications tab after login into the system. Please see the screenshot below for your 

reference: 
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Notifications list 

 

Host can delete notifications by clicking on  button.  

 
Notifications list 
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3.0 Messages 
Hosts can click messages icon/link and s/he will be redirected to the messages listing page. 

Please see the screenshot below for your reference: 

 
Messages list 

 

Click on will redirect the host to the message thread history of that particular message. Host can 

reply to the messages thread from here. Please see the screenshot below: 
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Message thread  

Click on will open a popup for the host to send a reply to the messages thread from here. Please see 
the screenshot below:

 
Message reply popup 

 

4.0 Reviews 
Hosts can see the reviews travelers have given on their listed activities from reviews tab. S/he will be 

redirected to the reviews listing once click on the reviews link. Please see the screenshot below:  
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Reviews list 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.0 My Wallet 
Hosts can view the transaction history under the My wallet tab. The balance in hosts wallet from the 

transactions can be viewed if the host clicks on the Wallet tab.  

Please see the screenshot below: 
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My wallet management 

 

Host can view the wallet transactions for any particular date range as well by entering preferred Start 

date and End date. 

Host can request for the withdrawal to the Admin from his wallet by clicking on the ‘Request 

withdrawal’ form. S/he can enter the amount which he wants to be sent into his account by the Admin. 

Please see the screenshot below: 

 
Request withdrawal management 

 
Below is the screenshot of the form for adding a new withdrawal request: 
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Withdrawal request form 

 

6.0 Bookings 

6.1. My bookings 

Host can see the bookings done by the travelers for his listed activities from ‘My Bookings’ tab. The stats 

of upcoming, completed and cancelled bookings will be also be highlighted over here. Host can filter the 

list on the basis of date range, booking Id, payment status, activity and booking type. Please see the 

screenshot below: 
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Bookings management 

 

On clicking , host will be redirected to that particular booking detail page where the date, slot, no. 

of people and other details related to that booking will be listed. Please see the screenshot below: 

 
Bookings details 
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On clicking , the host can cancel the booking done by any traveler. A popup to share the reason 

for cancellation will be asked by the host and this reason will be sent to the traveler. Please see the 

screenshot below for your reference:

 
Bookings cancellation 

6.2. Reports 

Hosts can view the reports on the basis of preferred filters which can be set by the activity, date range 

and date wise/month wise/activity wise options. Please see the screenshot below: 

 
Reports 
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7.0 Listings  
This will list all the functionality related to the activities listed by the host. Please see the screenshot 

below: 

 
Activity listing management 
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7.1. Add listing 

Host can add a new activity to be listed from this tab. S/he will be redirected to a form to provide all the 

details of a new activity. There will be 7 steps to upload any activity.  

Please see the below screen to view the form fields to list a new activity: 

 
Add new activity listing form 

 
Host will need to provide all the details under various tabs of the new activity form provided. 

Step 1: Basic Information:  

● Activity name: Name of the activity by which it will be listed and searched on the front end 

● Country: The country in which the activity will be performed 

● City: The city in which the activity will be performed 

● Activity type: Selection for the activity type under which the activity will be listed 

● Category: Selection for the category under which the activity will be listed 

● Start date: The date from which the activity will be available for booking 

● End date: The date up to which the activity will be available for booking 

● Max traveler: Maximum number of traveler that can go on that activity 

● Bookings accepted: The time up to which booking will be accepted before the closing date of the 

booking 

● Activity duration: Duration of the activity 

● Activity price: Price of the activity 

● Status: Set the status as active to list it on the front end and Inactive if do not want to display it 

on the front end 
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● Available for booking: If the booking is being accepted then keep the status as Yes, if the 

booking is not accepted for the activity then keep this setting as No 

 

Step 2: Photos:  

Host can add photos for the activity from this tab. Please see the screenshot below for more details: 

 
Add new activity listing form 

 

They can delete the image uploaded earlier as well. 

 

Step 3: Videos: 

Host can add videos for the activity from this tab. They can add vimeo.com and youtube.com URLs. 

Please see the screenshot below for more details: 

 
Add new activity listing form 

 
Step 4: Activity brief: 
Host needs to add details regarding the activity from this tab. They need to add the following details: 

● Highlights: The highlights of that activity can be shared here 

● Description: The detailed description of the activity will be entered here 
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● Inclusions: All the inclusions and facilities provided with the activity will be mentioned here 

● Requirements: Any requirement that the traveler needs to bring will be mentioned here 

● Cancellation policies: Host can select the cancellation policy that he wants to bind with his 

activity listing 

● Languages: The languages that will be supported and spoken at the activity will be selected from 

here 

Please see the screenshot below for more details: 



   

 

19  
 

 
Add new activity listing form 

 

Step 5: Map: 

Host has to mark/point the location of the activity on the map in this tab. Please see the screenshot 

below for your reference: 
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Add new activity listing form 

 

Step 6: Availability: 

Host can set the slots of the activity for various dates/months on which it will be organized. Traveler can 

select any time slot and book the activity.  

Please see the screenshot below for your reference: 

 
Add new activity listing form 

 

Host will need to provide details via the following fields: 
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● Service: Host needs to select YES, if activity is available at any time. Host needs to select NO, if 

activity is available at specific times only. Host may set specific time of activity using the 

calendar  

● Bulk entries: Host can select “Daily” if the activity is offered every day, “Weekly” if the activity is 

offered on specific days of the week. If the activity slots are not provided on a regular, they may 

skip this option and add activity manually using the calendar 

 

Please see the screenshot below: 

 
Add new activity listing form 

 

Step 7: Add-ons: 

Host can provide Add on details if any add on service is being provided with the activity at any additional 

cost. Please see the below screenshot for your reference: 
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Add new activity listing form 

 

To add an Add-on, host needs to add following details: 

● Add-on Title: Title of the Add-on to be listed with the activity 

● Add-on Price: Price of the Add-on 

● Description: Description of the Add-on that will be listed with the activity 

 

7.2. Manage listing 
Host can manage the activities he has already listed to be published and open for booking on the front 

end. They activities will be published on the front end after approval from the Admin only. Also, host can 

edit details of any activity from here. Please see the screenshot below in which the status of the activity 

is highlighted along with the edit button to modify the changes in the activity. 
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Activity management 

 

7.3. Wish list  

Host will see the listed activities he has marked for wish list to be updated or deleted in future. Please 

see the screenshot below: 

 
Wish list management 
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8.0 Profile 
Host can view their profile details by clicking on the profile tab. Please see the screenshot 

below: 
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My account management 

8.1. Profile 

 Host can manage the profile details from this tab. Please see the screenshot below: 

 
Profile management 

 

8.2. Payout settings 

Host can manage bank details for payments from this tab. Please see the screenshot below: 

 
Payout details management 
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8.3. Reviews 

Host can see the reviews given by the traveler for his listed activities in the past from reviews tab. Please 

see the screenshot below: 

 
Reviews management 
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8.4. Logout 

Host can logout of the system by clicking on the logout link provided under Profile tab.  

Please see the screenshot below: 

 
Logout link 


